
CITY OF TULLAHOMA 
BUILDING CODES DIVISION 

PO Box 807, 321 N. Collins Street, Tullahoma, TN 37388 
P: 931-455-2282 F: 931-454-1765 www.tullahomatn.gov 

 

BUILDING PERMIT APPLICATION
 

 PROJECT / CONSTRUCTION SITE INFORMATION
 

Suite #:

 
Subdivision:

 
Lot #:

 

  

Permit Class
 

Class of Work  

# Stories

 

# Sprinkler Heads

 

 Residential 

 Commercial 

 Industrial 

 Multi-Family 

 
Single Family

  
 

Mobile / Modular Home

 
 Demolition 
 Alteration / Repair 
 

Duplex

  
 

Townhouse

 

 

Detached Accessory

 

Structure

 

  

Structure Size:

      
 

 

Square Feet Heated Area

 

ESTIMATED COST

 

Materials/Labor

 

Foundation Type
 

Monolithic Slab  

Stem Wall Slab 

 
Crawl Space  

Basement

 
 

Other  

Name:  

Address: City, State, Zip:  

Phone: Email: 

CONTRACTOR / AGENT INFORMATION   

Address:

 

City, State, Zip:

 

Phone:

 

Email:

 

TN Contractor’s License #:

 

Expiration Date:

 

City of Tullahoma Business License #:

 

A copy of current State of TN contractor's license (if project valuation is $25,000 or more), and Certificate of Liability and Workman's Compensation with the City of 
Tullahoma listed as the certificate holder must be submitted at the time of application. State exemption is acceptable, where applicable. 

Select One Select One Select One

 

 

Signature of Applicant Date Applicant Printed Name 

ONLINE APPLICATION:  By checking this box, I do hereby certify that the information contained herein is true and correct.

Addition

Square Feet Unheated Area

_______    x     _______

Garage, Porch, Deck, etc.

The permit, after issuance, will expire after six (6) months if work or construction permitted is not commenced, or if work is suspended or abandoned for a period of 
six (6) months.  In the event of misrepresentation of fact, false statement, or incorrect information on this application and/or plans on which the permit or approval was
based, the permit may be revoked.

All failed inspections will be require a $25 reinspection fee prior to scheduling any reinspections.  If corrections can be successfully completed the same day that the
inspection failed, a reinspection fee will not be required.

I hereby certify that I have read and examined this application and know the same to be true and correct.  All provisions of laws and ordinances governing this type of
work will be complied with whether specified herein or not.  The granting of a permit does not presume to give authority to violate or cancel the provisions of any state
or local law regulating construction or the performance of construction.

Street Address:
 

 

  

 
  PROJECT INFORMATION

   
 

 
  

 

$

 
PROPERTY OWNER INFORMATION

 
  Name:

DESCRIPTION OF WORK

    
 

 

 PROJECT CONTACT INFORMATION  (person scheduling all inspections)
   Phone:  

 
Name:  

 

New Construction

TYPE OF CONSTRUCTION

IA IIA
IB IIB
IIIA IIIB
IV VA VB

Sprinkler System

Electrical Plumbing Mechanical

Pole Barn

REV 11/2022







CITY OF TULLAHOMA 
BUILDING CODES DIVISION  

PO Box 807, 321 N. Collins Street, Tullahoma, TN 37388 
P: 931-455-2282      F: 931-454-1765 www.tullahomatn.gov 

 
HOMEOWNER-BUILDER AFFIDAVIT OF EXEMPTION 

1.  A homeowner of the residential property may perform work themselves (individual use), without a contractor's license, as long as
     the residential structure is not open to the public; or for sale, lease or rent.
2.  Allowed one (1) homeowner permit once every two (2) years to construct a single residence for individual use.

3.  Anyone hired by the property owner is required to be licensed if they perform $25,000 or more of the work, as these contractors 
     would be considered prime contractors since they are contracting directly with the owner.

4.  A homeowner assumes responsibility for ensuring all work meets the requirements of applicable Zoning, Building and Trades codes
     adopted by the City of Tullahoma: 2015 IBC, 2015 IRC, 2015 IPC, 2015 IMC, 2015 IFC, 2015 IEBC, 2015 IECC, 2015 IPMC, 2015 IFGC.

5.  Members of a church may build a single residence for a preacher without a contractor's license; or they may construct a storage
     building for their individual use, as long as this structure is not open to the public, for sale lease or rent.

After reading the above statements I certify that I do understand the exemptions from the license requirement and the responsibilities
of obtaining a Homeowner-Builder permit.

AFFIDAVIT OF EXEMPTION FROM WORKER'S COMPENSATION
UNDER T.C.A. 13-7-211

I hereby swear or affirm that I am applying for a building permit from the Building Codes Division of the City of Tullahoma, Coffee
County, Tennessee and I am exempt from the requirements of T.C.A. 13-7-211 requiring proof of worker's compensation
insurance because:

I am a homeowner performing all of the work on property in which I reside and of which I am the legal owner. 

_____________________________________                        _________________________________________
Permit Applicant Printed Name                                                                        Permit Applicant Signature

SEAL

   
  

  

 

 

      

  

6.  Members of a church would not be allowed to construct a church building, when the total cost is $25,000 or more, since the building
      is open to the public.

7.  A non-profit organization with a 501(c) federal exemption, may build single residences without a contractor's license.  They must follow
     local requirements for permits and inspections.

8.  Federal Projects - A state license is not required for 100% federal projects (all federally funded and on federal land), unless required by
      the federal government awarding authority.

I am a homeowner supervising all of the work on property in which I reside and of which I am the legal owner. 

I am exempt from the requirement of having worker's compensation insurance under the Tennessee Worker's Compensation
law, T.C.A. 50-16-104 through 106.

Date: ________________

Signed before me on this ______ day of _________________, 20_____,

a Notary Public for the State of _________________________________

County of __________________________________________________

Notary Public _______________________________________________

My Commission Expires: ______________________________________

FROM THE LICENSE REQUIREMENT



CITY OF TULLAHOMA 
PUBLIC WORKS DEPARTMENT 

PO Box 807, 942 Maplewood Avenue, Tullahoma, TN 37388 
P: 931-454-1768  F: 931-455-5156  www.tullahomatn.gov 

 

 

 

 

 
STORMWATER CULVERT PERMIT / DRIVEWAY PERMIT APPLICATION 

 

Project Address 

Subdivision  Lot #  Permit Class     ☐ Residential   ☐ Commercial   ☐ Industrial 

PROPERTY OWNER Name 

Address City/ST/Zip 

Phone Email 

CONTRACTOR or AUTHORIZED AGENT Name 

Address City/ST/Zip 

Phone Email 

PROCEDURE & INSTALLATION REQUIREMENTS 
A driveway permit is required before connecting any type or size of driveway to a public street or public right-of-way.  The permit is required to 
install driveway tile or perform a curb cut on an existing street curb.  The following procedure is to be followed for permitting and installation. 

1. Submit completed application to the Planning and Codes Office, 321 N. Collins Street.  Permit fee is required at time of application. 
2. The owner must mark the location of the proposed driveway or curb cut at his/her property.   The center line of the driveway and the exact width 

should be clearly marked with stakes, flags or marking paint.  For a curb cut, the exact length of curb proposed to be removed should be marked.  
All driveways shall be located two (2) feet off the adjacent property line.  All driveway radii at the point of intersection with the public street shall 
be set back from the side property line a minimum of one (1) foot. 

3. A Public Works representative will visit the site and determine the required tile size (length and diameter) and tile type (reinforced, concrete pipe 
is required for driveways at public right-of-way). You can order pipe at this time. 

4. The  owner’s  contractor  should  erect  proper  temporary  safety  barricades  or  markings  for  safe  conditions during driveway installation.   
5. The contractor should install the tile to maintain positive slope on all pipe sections.  The existing ditch line shall be graded upstream and 

downstream of pipe to maintain positive slope of the entire drainage system.  
6. For curb or sidewalk cuts, the curb/sidewalk can be saw-cut and removed, and gravel base can be placed.  Minimum 4” gravel base (bedding) 

is required for all culvert pipes and 4” minimum gravel base under sidewalks and driveway entrances within the Right-of-Way.    

7. Prior to covering (backfilling) any part of the tile, the owner shall contact the Public Works Department at (931) 454-1768 for inspection of the 

partial installation. 
8. Public Works will notify you if backfilling can be done. If advised to proceed, the backfill material can be placed and compacted.  
9. Headwalls can be constructed.  Headwalls are required on both ends of all new culverts.                            
10. Expansion joint material (1/2" minimum thickness) is required at each curb or sidewalk cut prior to any new adjacent concrete pour.  Failure 

to install expansion joint will result in failure of final Stormwater inspection. 
11. Any  drainage  pipe  which  is  not  in  good  alignment  or  which  shows  any undue  settlement  or  damage shall  be removed and relayed at the 

property owner’s expense. 
12. The  ditch  and  road  shoulder  shall  be  stabilized  with seed, straw (or matting), or stone at shoulder and  left in  neat  condition  and  free  of  

large  rock  and  other materials. 
13. For all driveways, the portion of the driveway from the edge of pavement at the public street to extending to the public right-of-way (property) 

line shall be paved (asphalt or concrete) with no exposed gravel.  
14. NOTE:   THE CITY OF TULLAHOMA DOES NOT PICK UP, TRANSPORT OR UNLOAD TILE 

******************** OFFICE USE ONLY ******************** 

PERMIT INFORMATION FEES PARCEL INFORMATION 

Stormwater Culvert/ Driveway / Curb Cut # $25.00  PW #  Zoning District 

DEPARTMENT REVIEW  County 

Status Department Signature Date  Tax Map/Group/Parcel 

☐ Approved    In/Near Flood Zone?    ☐ Yes     ☐ No 

☐ Denied    Occupancy/Use Group     UTILITY & MISC GROUP U 

 Comments / Conditions 

CULVERT INFORMATION  SIZE/DIAMETER:                               Class III 
 (12” Diameter Minimum) 

TYPE  LENGTH 
Minimum of 16 feet 

Maximum Residential 26 Feet 

  ☐   CURB CUT  Notes: 

  ☐   EXPANSION JOINT  Notes: 

 

I understand and shall comply with all the above installation requirements. 
 

 

Applicant Signature                                                         Date                                                 Applicant Printed Name     



               

 
 

TULLAHOMA STORMWATER MANAGEMENT 
PERMIT APPLICATION REQUIREMENTS 

 
The following items all must be submitted to the Department of Public Works before a Stormwater Protection 
Permit will be issued for the project: 
 
COMMERCIAL CONSTRUCTION (Less than 1 acre of land disturbance) 
 

1. Complete Application Form (Long Form) 
2. One (1) Complete Set of Site Plans including Erosion and Sedimentation Control Plan, for review(1) 
3.    Topographic Site Location Map (Quadrangle Map)      
4.    Stormwater Calculations(2) 
5. Detention Maintenance Agreement Form (If Required)  
6. Erosion and Sedimentation Control Bond(3) 
7. Permit Application Fee   

 
COMMERCIAL CONSTRUCTION (Greater than 1 acre of land disturbance) 
 

1. Copy of signed Notice of Intent mailed to the Division of Water Resources (WR) 
2. Copy of the Storm Water Pollution Prevention Plan (SWPPP) sent to WR  
3. Items 1-7 from above 

 
RESIDENTIAL CONSTRUCTION 
 

1. Complete Application Form (Short Form) 
2. Permit Application Fee 
3. A sketch of how the house and/or other structures will lay within the lot  

 
NOTES: 
 

1. The initial set of plans will be used as a check set.  Any comments or required changes will be marked 
directly on this set of plans and returned to the applicant or his engineer.  Once the plans are approved by 
the Department, the applicant will be required to submit at least two hard copies of the plans and one 
electronic copy.  The hard copies will be stamped as “Approved”.  One of the hard copies will be retained 
by the Department of Public Works and all other copies will be returned at the Pre-Construction 
Conference.  The electronic copy must be submitted on a CD that is clearly labeled with the Project Name 
and Date.     

2. The Stormwater Management Ordinance contains detailed descriptions of the requirements for 
stormwater calculations and site plans. 

3. The Erosion and Sedimentation Control Bond does not need to be submitted with the Permit Application.  
An estimated cost of erosion and sedimentation controls should be included on the application form, as 
requested.  Once you are notified that the Permit Application has been approved, a pre-construction 
conference will be scheduled.  You will be notified of the bond amount at this time.  You may bring the 
bond with you to the Pre-Construction Conference if it has not already been submitted. 

4. The quickest way to obtain a Stormwater Permit is to submit all of the required documents listed above as 
one package, so the Department can perform a complete review and make a timely decision.  If pieces of 
the application are submitted, the Department may review them, but official comments will not be issued 
until all documents are received.  If the entire package is submitted, and revisions are necessary, only 
those items requiring revision will need to be resubmitted.  



                                                                   CITY OF TULLAHOMA                                                  
                                      SMALL RESIDENTIAL  

                                        STORMWATER PROTECTION PERMIT 
                                     

                                                                    APPLICATION FORM 
 
1. APPLICANT (Please check if Applicant is the landowner or designated Agent*) 

NAME                                                                                                                                                                                                                          LANDOWNER                              DESIGNATED AGENT* 

* LANDOWNER SIGNATURE (GIVING DESIGNATED AGENT AUTHORITY TO OBTAIN PERMITS) 

MAILING ADDRESS 
 

AREA CODE / PHONE NUMBER 

CITY 
 

STATE ZIP CODE Area Code / Fax Number 

 
2. SITE LOCATION  

STREET ADDRESS 
 

COUNTY 

SUBDIVISION NAME  (IF APPLICABLE) 
 

LOT NUMBER(S)   

TAX MAP NUMBER 
 

PARCEL NUMBER 

 
3. PROPOSED LAND DISTURBANCE (Please attach a copy of Property Plat with Application) 

 
PROJECT TYPE:    1.  New Home      2.  Add-On        3.  Garage / Shed        4.  Other, If Other Specify __________________  
PROJECT PURPOSE 
 

SIZE OF STRUCTURE (SQUARE FEET) SIZE OF TOTAL LAND DISTURBANCE (SQ. FT.) 

PROPOSED START DATE OF PROJECT 
 

PROPOSED COMPLETION DATE OF PROJECT 

Attached Property Plat shall contain a sketch of the location of the development.   
 
4. STORMWATER MANAGEMENT ITEMS 
Is there a stream located within 100 feet of the proposed development?   Yes     No        
Is there a drainage ditch located within 50 feet of the proposed development? Yes     No        
Will the development cause a significant change in the direction of stormwater flows on site?   Yes     No        
Will the development cause a significant change in the amount of stormwater flows on site? Yes     No        
Will the development cause a partial or complete blockage of any existing watercourse? Yes     No        

  
5. CERTIFICATION 

I hereby acknowledge that to the best of my knowledge the information contained herein is true and correct, and I hereby agree to 
comply with all applicable provisions of the Codes and Ordinances of the City of Tullahoma, Tennessee.  
LANDOWNER OR 
DESIGNATED AGENT 

PRINT NAME SIGNATURE DATE 

 

CONTRACTOR 
PRINT NAME SIGNATURE DATE 

PERMIT WILL NOT BE ISSUED UNTIL SIGNED BY BOTH LANDOWNER (OR DESIGNATED AGENT) AND CONTRACTOR.  CONTRACTOR CHANGES AFTER 
INITIAL PERMIT ISSUANCE WILL REQUIRE THAT A NEW PERMIT APPLICATION FORM BE SUBMITTED.   
 
-------------------FOR CITY USE ONLY – PLEASE DO NOT WRITE BELOW THIS LINE-------------------  

 
 
Permit Review Fee $________________              Date Paid_______________________ 
 
Stormwater Protection Permit Approved:               YES                             NO    
 
________________________________________                                            _____________________ 
                    Department Approval                                                                               Approval Date 

 
The Tullahoma Stormwater Program is a Non-Funded State of Tennessee and EPA Mandate 

OFFICE USE ONLY 
Permit No: 
 

Date Issued: 
 
Revision Date: 8/22/2019 



Signature of Person Receiving Permit and Drawing________________________________________ 

TULLAHOMA STORMWATER MANAGEMENT 

RESIDENTIAL LAND DISTURBANCE AND STORMWATER PROTECTION PERMIT 

EROSION AND SEDIMENTATION CONTROL REQUIREMENTS 

 

 

NAME:_______________________________________________________________   PHONE:__________________ 

 

EROSION AND SEDIMENTATION CONTROL REQUIREMENTS: 

 

NOTES:  1. All sedimentation controls shall be installed prior to any land disturbance taking place. 

                2. Sedimentation controls are to be maintained by the permittee throughout construction. 
 

                3. Sediment that is deposited in the street must be cleaned up daily. 

                4. All disturbed areas must be seeded and mulched or sodded within 7 days of final grading. 

                5. All dirt stockpiles shall be located inside the silt fence shown in the diagram or shall be 

protected by additional silt fence on the down gradient side of the stockpile. 

6. Sedimentation controls must remain in place until yard is seeded and mulched or sodded.  

7. Expansion joint material (1/2” min) must be installed prior to concrete drive pour at each 

curb cut or sidewalk cut.    
ADDITIONAL NOTES: 

 

 

 

  

SEDIMENTATION CONTROL DIAGRAM: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PROJECT ADDRESS:______________________________________________   PERMIT NO.:_____________   
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